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Schedule a Building Permit Inspection On-line

The Schedule Inspection service together with My Applications is a convenient way
to schedule building permit inspections 24/7. Inspections can be scheduled up until
midnight for inspections on the following business day.

Inspections can only be scheduled once a Building Permit has been issued.
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REQUIRED INSPECTION GUIDELINE

(Refer to Schedule “E” of the Building By-law at

http://www7.mississauga.ca/documents/bylaws/building by-law 2014.pdf for full details)

Type of Inspection

When Required

Footing Readiness to construct footings

Backfill Completion of footings and foundations
prior to commencement of backfilling

Framing Completion of structural framing

HVAC Rough-In

Completion of ductwork and piping of
heating, ventilation, air-conditioning and
air-contaminant extraction equipment

Insulation

Completion of insulation and vapour
barriers and air barriers

Fire Separations

Completion of fire separations and
closures

Fire Protection Systems

Completion of fire protection systems,
including standpipe, sprinkler, fire alarm
and emergency lighting systems

Fire Access Routes

Completion of fire access routes

Building Sewers

Readiness for inspection and testing of
building sewers

Building Drains

Readiness for inspection and testing of
building drains

Water Service Pipe

Readiness for inspection and testing of
water service pipes

Fire Service Main

Readiness for inspection and testing of fire
service mains

Plumbing Rough-In (DWV)

Readiness for inspection and testing of
drainage systems and venting systems

Plumbing Rough-In

Readiness for inspection and testing of the

(Water Distribution) water distribution system
Pool/Spa Suction and Gravity Outlet Readiness for inspection of suction and
g System y gravity outlets, covers and suction piping

outlets of an outdoor pool

Pool/Spa Circulation/Recirculation
System

Completion of the circulation/recirculation
system of an outdoor pool, a public pool or
spa and substantial completion of the pool
before it is filled with water
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Sewage System Excavation

Sewage System Completion

Readiness to construct the sewage
system

Completion of the installation of the
sewage system before the
commencement of backfilling

Site Services

Completion of installation of plumbing not
located in a structure before the
commencement of backfilling

Occupancy (Unfinished Building)

Completion of construction and installation
of components required to permit
occupancy if the building or part of the
building to be occupied is not fully
completed

Occupancy (Residential)

Completion of construction and installation
of components required to permit the issue
of an occupancy permit

Readiness for inspection and testing of

Plumbing — Final plumbing fixtures and plumbing appliances
Completion of heating, ventilation, air-
HVAC - Final conditioning and air-contaminant

extraction equipment

Completion of Unfinished Building — Final

Completion of a building where an
occupancy permit was issued

Residential — Final

Completion of a building for which an
occupancy permit is required

General — Final

Occupancy or use after completion of a
building
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My Applications

This feature allows clients to bookmark applications so that a building permit
application number and its associated WEB Access ID number do not have to be
entered each time the application status is reviewed or an inspection is requested.
T his feature also contains the Notify Me option which automatically sends an email
informing you of changes in your application activity status.

http://www.mississauga.ca/portal/services/myapplications
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Create an On-Line Account

If you have not already created an on-line account with the City, you must first create an
on-line account. If you already have an on-line account proceed to page 10.

e Go to www.mississauga.ca and click on /ogin
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e Complete the registration information

o When entering phone and fax numbers simply enter the digits, no spaces
o Do not enter an extension number in the Phone Number field

e Click “Submit”
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¢ Once you have completed the registration process, the page will refresh and
you will be returned to the Login page where you can enter your Username
and Password, which are both case sensitive

COTY Hall RESIDEMTS BLSIMESS DECOVER MESESALGA  SERVICES ORIUIME  COMTACT & HELP

Prodle

Frofde Home

Login or Register to purchase items such as:

ey pEISES and Sokets. Tax cermficales, Comphance reparms, Reriese Sgn cermis, Ped kosnces, and o
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Schedule a Building Permit Inspection

You cannot schedule a building permit inspection until a building permit has
been issued.

Login
e Goto www.mississauga.ca
e Click on “login”
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e In the Login area enter your Username and password & click “GO”
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M MiSSISSauGa

After you have successfully logged in, double-click on the “Services
Online” tab — you do not need to access the drop-down menu that will

appear.
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On the onlineservices page, select “Building permits & inspections”

.SelectLanguage L AN HOME | CITY HALL ‘ RESIDENTS

0y onlineservices

submit your requests 24/7

Far Customer Senvice dial
-1-1 or 805-615-4311

Plan & Build eServices
Tax Self Service

Forms

SERVICES BY TOPIC

BUSINESS

B SReerorr

PAY TICKETS

Parking tickets
Traffic Tickets & Court Fines

PERMITS & LICENCES

Building permits & inspections

TAXES & PROPERTY
Tax self-service

Purchase tax ceriificate
Purchase compliance report
Property information

DISCOVER MISSISSAUGA

SERVICES OMLME

REGISTER wy PAYOR
=" OR RESERVE

" PURCHASE

LIBRARY

Search, hold, renew
Reserve computer ime

RECREATION
Register for programs
Book a tee-time

Rent ice time

LITTER & GRAFFITI
Report graffii

Report litter or dumping
Ahandoned shopping carts

— -
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e On the menu on the left side of the Building Permit page, select “Schedule
Inspections”

RESIDENTS

Residents » Planning & Building > Building Permit Information
Planning & Building

* Building Permit Information Building Permit Information
Complete Applications

Status and Resubmissions

Housing Choices : .. : .
The process to obtain permission to construct is complicated, no d

about it. Every application is different.

* The Complete Applications section will help you determine
permit type and contains checklists/application aids and links
fillable forms to help you collect all your information before
the trip to the Civic Centre to submit your application.

e Once you have applied, you can use the Status and Resubmi

Official Plane B2 onng Dy laws section to track your application status and learn what is regy

ikl file & recubmission t0 address aov ﬂllf':fﬁnr“h'hi iteme

Development Applications
Signs in the City

Envirenmental Planning

Forms Centre
Planning and Building Fees
Deyalapms

e Enter both your Building Permit Application Number and the application
WEB ID that was assigned to your file.

e Your Building Permit application number and application WEB ID can be found
on the Building Permit Notice.

ﬂwml_ — 1
i S 1754 AEDr s
T W W
MISSISSALGA Ci f Missi
E' U I L D I N G P E R M I T Plaml';l‘:ing I;?(IISI;TilII(EIIiTlg Department
300 City Centrie Diri
NOTICE 0 MISSIS%ASG: O L5E 3C1
—
Permit Mo BP | 00 ‘ 1234 ‘JNLT ‘Web Access ID18NPP1DWK lssuance Date
Municipal Address 2695 NORTH Bldy Unit 2-FLR/PRT 1-FLR
Legal Description CON 1 SDS PTLOT 35
Type COMMERCIAL OFFICE - MULTI- Model
Scope ALTERATION TO EXIST BLDG Elevation
Class STRUCTURAL COMPONENT
PLUMBING COMPONENT
MECHANICAL COMPONENT
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Schedule Single Inspection

e Once you have retrieved your building permit, the Schedule Inspection page
will open.

e Check to ensure that you have selected the correct building permit application
under Application Detail Information.

SCHEDULE IHSPECTION o Previous Inspectio

Application Detail Information

Lpplication: BF anevy 00-1234 Status: ISSUED PERMIT
Address: 1234 Main St LIrit; #18-20 (EVERD
Mocdel Type: lz=ue Date: 0099-39-090

Drescription: COPDORIRILN RO DVWELLIMG - BLE 2 (7 UNITS)

e Under “Enter Inspection Details”, select the drop-down menu next to the
Building field

e Where only one address is attached to an application, one address, will be
displayed

o |If the application deals with multiple addresses, all the addresses will be
displayed

e Select the address of the property that you wish to schedule an inspection for

e Once an address is selected the page will refresh

Enter Inspection Details

Building®; Flease Select a Address

Requestor®:
a7vas INVADER CRES

Phone®: e 12200

Select® Flease Selecta Type

Preferred Date*:
MOTE: If vou have a preference for the timing of the inspe
Ingpector in the morning on the day of the inspection.

ki
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e Once the page has refreshed the legal description of the property will
automatically be entered

e Th Requestor Name and Phone number fields will automatically be completed
based on your log-in information.

¢ Any changes can be made manually. The City will use the contact information
to contact you in the event that an inspection cannot be scheduled on the
requested date

e From the SELECT drop down menu, select the type of inspection you would
like to schedule — Building, HVAC, Plumbing, or Sign

T T T T T e e

an inzpection. To review previous inspection resuliz, pleaze scroll to the bottom of this page

SCHEDULE INSPECTION o Previous Inspection Resulis. ..

Application Detail Information

Application: BP 3ALT Status:
Address: &7 CRES Unit: B
Model Type; lesue Date:

Description: ADDMONALTERATION - MEZZANINE ADDITION & INTERIOR ALTERATIONS.

Enter Inzpection Details

Building®; a7 CRES
Legal Descrintinn- Pl AN MA7S PT | OTS

Reqguestor®:
Phone*:

Select®:

Type®; FleE - Lype-
Building Inspection

Praferred Date™: |WA¢ Inspection Iﬂ
Emibing emetion rence for the timing of the inspection, please contact the assigned
[Sign Inspection ___ i the day offthe inspection.

Unm B

Instructit™eggiax
255 Characters
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¢ Click on the drop-down menu next to the TYPE field to further refine the type of
inspection that is required

Application Detail Information

Application: BP 34ALT 13 4581 Status: ISSUED PERMIT
Address: 8785 INWADER CRES Unit: B

Model Type: Izzue Date: 2013-07-15
Dre-=cription: ADDIMIONMALTERATION - MEZZANINE ADDNTION & INTERIOR ALTERATIONS.

Enter Inspection Details

Building™: a7vas IMNWwADER CRES -
Legal Drescription: PLAM M475 PT LOTS 2,4 RP 43R18514 PARTS 251012 & 1/5S PART 7
Reguestor®:
Phone*:
Select®: Building Inspedion -
Type™ Flease Select a Type -
Prefferred Date*: Please Select a Type
AR BARRIER
BLOCS CORRIDOR PRE-BOARD ng of the iINgpection, please contact the assigned
BELDG IMSP CCCUPRAMCY PRICR spection.
Unit: BLDG MISCELLANEOUS
Instructions: Max BLDG O CCUPANCY INSPECT HOMN
c BLDG PUBLIC POOL T

cc
255 Characters BLDG SUITE PRE-BOWARD

DEMOLITICN

EXTERICR FINAL FT &

FINAL INSPECTICON

FIRE BREAK LOT RELEASE INSF
FIREFLACE FIMNAL

FIREFLACE ROUGEH-IN
FIRESTOPPIMNG

FOOTING INSPECTIOM PT 2
SUBMIT FOUNDATION BACKFILL INSP PT 2
FRAMING INSPECTION PT 2
2afure allows « HORIZ FIRE SEF ANDVOR SOUND buifina cermit when vou want. even before or
SHAFT FIRE SEF AND/OR SOUMD ” B
o €% Local intranet | Pr

WERTICAL FIRE SEFP ANDVYOR SOUN
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Click on the Calendar icon next to the “Preferred Date” field to select an
inspection date

In the Instructions field you can enter notes for the inspector, such as where to
meet on site, security codes or whether you would like to the inspection to
occur within specific time range. Please note that note that there is no
guarantee that an inspector can visit a site at a specific time.

Click SUBMIT
SCHEDULE INSPECTION o Previcus lnsg
Application Detail Intormation
Application: BP 3ALT Status:
Address: &7 CRES Unit:
Model Type: Issue Date:
Description: ADDIMION/ALTERATION - MEZZAMINE ADDITION & INTERIOR ALTERATIONMS.

Enter Inspection Details

Building™®: Flease Select a Address
Requestor®:

Phone*: [S05E15-2200

Select®; Flesse Select 3 Type
Preferred Date*:
Unit:

netructions: Max =
255 Characters

o click for character count
SUBMIT CANGEL |
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Schedule Multiple Inspections

When a building permit is issued the building permit record maybe subdivided into
Permit Units. This happens in the case of permits for townhouses and high-rise
buildings to facilitate the scheduling of inspections for individual units within a
building. For example, a permit for a townhouse block is issued as one permit, yet
the building contains 6 units. The creation of 6 separate Permit Units will be linked
to the permit and will allow you to schedule inspections for specific units.

Permit Units will only be displayed where applicable.

SCHEBULEINSPECTION o Previous Inspection Besults

Application Detail Information

Application: BR QMEW 05 5630 Status: ISSLUED PERMIT
Acldress: 3045 BREAFWYATER CRT Building 2 Lmit: #15-20 (EVEM)
Wadel Type: lz=zue Date: 2005-06-05
Dezcription: COPDORAIRILR RO CWELLIMG - BLH 2 (7 LIMITS)

Enter Inspection Details

Bisilclinig® |2n9s BRE  Buildingz |
: . PSCR 765 - FORMERLY PL 43k1 320, PT
Legal Descripuan:

-~ C— r :-_,I'-[_JT_IHFNE;EFI"IE | ~ Data entered automatically
Phone: . | 9056153200 |
Types | BLD INSR-EXTERIOR FINALFT 9 |
Preferred Date®: 2:30&-’12.-‘22 |
Unit: Select Unit Mutmiber
Ll #16 BL2 Select one or more units
#90 BL by clicking the “Select”
B
checkbox. One type of
2 #22 BL2 - : :
inspection will be conducted
Ed #24BL2 on the same day for each
] #2E BL of the selected units
| | -E?Fi Hl 2
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Confirmation Screen

The confirmation screen will display your inspection request. Please review before
submitting your request. If you are requesting an inspection within 24 hours, the City
will make every effort to accommodate your request and you will be notified by phone
if your requested inspection cannot be scheduled.

SCHEDULE MSPECTION

Confirmation

Thiz iz to confirm that you vwould like to book the followwing inspection:

Application: C BPaNEw O0-0000 —Review all data displayed to
Address; 3045 CRT Building 1 ensure that it is correct BEFORE
Lnit = #10 BL1 pressing the submit button.

#16 BLA1

#6 BLA1

Preferred Date: | QO00-00-000
Inzpection Type: FIMAL INSPECTION

Special ; .
nstructions: &, 2afe security codeis 1133 )
SUBMIT | CHANGE CANCEL |
| | |
i i This button will cancel
This button '.r-.'lll create B b b It >
your Inspection request h Vour redquest and _m e you
ERRiF CHIENgOS hack to the Permit Search
page.

18



City of Mississauga - On-Line Building Permit Inspection Scheduling

View Previous Inspection Results

You can see a complete history of all previous inspection results. This page can be
accessed from the Schedule Inspection page.

detailed list of previous inspections by clicking an the Previous Inzpections Hesuﬁs link dizplayved below.,

SCHEDULE IHSPECTION [ o Previous Ingpection F:Eséu'lts...J

Inspections Result Page
__'_;ﬂ iﬂ&liﬁLinl«s g )

Search |

Light rain
Cument Temp. 7

o BUSINESS

Plan & Build eServices Centre . i
Print the results page

+Sochedule Permit Inspection Schedule Permit Inspection

Reports - X i . -

Pleaze ensure that vou have the correct permit and read the instructions section before sttempting to scheduls

Erter Development Lpp Comments an inspection: To reviews previous inspection results plesse scrollto the bottom of this page
My Applisstions PREVIOUS INSPECTION RESULTS o Schedule Inspection...
Wiy Properties

Plan snd Build Help

hitchsERatpiEnsRepon spplication: BP SNEW Status: ISSUED PERMIT
Purchase Tax Certificate Address: 04 CRT Building 1 Unit: #2-16 (EWEM)
Building Petmit &pp Status Model Type: Izsue Date:

Description: CONDOMIMIUM ROV CWELLING - BLK 1 (5 UNITS)
Development &pp Status

Froperty Tax Information

Purchase Building Permits

MY APPLICATIONS o Editiore

131 Inzpections found Page: I_ |

Click on EditMore to vissy your
bookmarked Applications.

Ir Type Address
Mot Completdd TFINAL INSPECTION 304 CRT Building 1 #5 BL1
Mot Completed [FIMAL INSPECTION 304 CRT Building 1 #2 BL1
Mat Complated | FINAL INSPECTION 304 CRT Building 1 #10 BL1
IMITIAL FIRE IMSPECTION 304 CRT Building 1 #2156 COTHER
HEWEM)
BLDE COMDO REG IMSP 304 CRT Building 1 #2156 MOT
PLUMBING INSPECTOR (EVEN)  (READY
HWAC INSFECTOR BLDG OCCUPANCY INSPECTION 304 CRT Building 1 #1EBLT  PASS
FIRE FREVEMTION INSFECTOR
BUILDING INSPECTOR BLDG OCCUPARCY INSPECTICN 304 CRT Building 1 #14BL1  OTHER
You can filter inspection 20051242 BLDG OCCUPANCY INSFECTION 304 CRT Building 1 #12BL1 OTHER
results by type 2005-12-12  (BLDG OCCUPARCY INSPECTICH 304 ZRT Building 1 #10BL1T OTHER
2005-12-12  BLDG OCCUPARCY INSPECTICN 304 CRT Building 1 #5BL1 OTHER
You can sort Inspectio 20054242 BLDG OCCUPAKCY INSPECTICN 304 CRT Building 1 #EBLY  OTHER
results by: Insp Date 2005-12-08  BLDG OCCUPANCY INSPECTION 304 CRT Building 1 #EBLT  FAL
Type 20051209 IBLDG OCCUPANCY INSPECTION 304 CRT Building 1 #4BLT PASS
Unit 2005-12-08°  [BLDG OCCUPANCY INSPECTION 304 CRT Building 1 #12BLT PASS
Result 2005-12-08  BLDG OCCUPARCY INSPECTION 304 CRT Building 1 #10BLT  PASS
2005-12-08  BLDG OCCUPARCY INSPECTION 304 CRT Building 1 #3ELT  PASS
Z = e E e T o i P

19




